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Guidelines for the Application of Short-term Visitors
(TIGP Student Dormitory)

The TIGP student dormitory provides residency, mainly, for TIGP students. However, 4 rooms are
reserved as guest rooms to accommodate TIGP-affiliated exchange students, which are open for the
application from TIGP Faculty. To maximize the usage of these rooms and benefit more TIGP
faculty members, the period of occupation is restricted to 3 months, which under special
circumstances and depending on availability, can be extended to 6 months.

Guidelines for application:

1. Eligibility : Exchange students invited by TIGP-affiliated faculty members should fill out the
application and submit it through the sponsoring faculty.

2. Application online : Please download the application form posted at the following website:
(http://tigp.sinica.edu.tw/formsEtPubs/tigpStudentDorm/AppForm(v)_2009.doc).
Assignment of residency is based on a first come first served basis.

3. Residential Fees :

(1) Deposit : The amount of security deposit is equivalent to one month’s rent (NT5,500). The
deposit, after deduction of repair charges/surcharges when applicable, will be refunded at
the end of the residency. The refunded deposit can be transferred into an oversea bank
account, nevertheless, the charges for transferring the refund will be deducted before the
transfer. It is highly recommended that the sponsoring faculty pays for the deposit and
co-signs the attached refund request form, which authorizes AS accounting office to refund
the pre-paid deposit to the sponsoring faculty’s local bank account.

(2) Rent : NTD5,500/ month. The residency less than a month will be charged by day.

4. To facilitate the issue of a payment invoice, please specify the dates of checking-in and
checking-out while filling out the application form. The payment should be cleared before
checking in. The receipt should be handed to the dorm staff (manger) as part of the checking-in
procedure. The pre-paid rent is non-refundable.

Contact Information :
Dorm Manager : Fiona Wang

TEL: 886-2-2651-0277#1109

Email: tigpdorm@gate.sinica.edu.tw

Address: No.19, Alley 2, Lane 61, Academia Road, Sec. 2, Nankang, 115, Taipei, Taiwan
Office Hour:

Mon., Tue., Thur., Fri.: 08:30 - 12:00

Wed. : 18:30 - 22:00
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Academia Sinica TIGP Student Dormitory
Deposit Refund/Transfer Request Form (short-term residents only)
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l, , hereby certify that the deposit paid to the
TIGP Student Dormitory for my residency in Room was made by the local host
Dr. of Institute of at Academia Sinica.

| therefore request the deposit, after deduction when applicable, to be transferred to the

host’s local bank account, details as indicated above.
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Resident’s signature:

RRYE
Local host’s signature:
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Date:
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