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Should there be any questions, please feel free to contact the TIGP Dormitory Manager at 886-2-2651-0277#1109 or ifanlin@gate.sinica.edu.tw
Address of the student dormitory:

No.19, Alley 2, Lane 61, Academia Road, Sec. 2, Nankang, Taipei 115, Taiwan
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Preface 


A masterpiece of architect Mr. Kris Yao, the Student Dormitory, in part, is a generous donation of ten local business groups including Artech Architects & Designers, Compal Electronics Inc., Com2B Corp., Formosa Plastics Corp., Inventec Corp., Kinpo Inc., Naya Technology Corp., Powerchip Semiconductor Corp., Quanta Computer Inc. and Taiwan Semiconductor Manufacturing Ltd. (in alphabetic order), and is intended to offer TIGP students cozy and convenient accommodation during their study. The Student Dormitory was officially handed over to Academia Sinica on February 2, 2005 at the handing over ceremony. It offers 140 single study TIGP Student Dormitory, each with en suite toilet and shower, and the interior furnishing is designed for single residents rather than married couples or families with child(ren). Therefore, due to management and safety concerns, we regret that the dormoritory can accommodate only single residents for the time being. The Office of General Affairs is currently providing services concerning any residential affairs and the residential regulations are drafted by the Residence Committee.
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A group photo of Dr. Y. T. Lee, President of Academia Sinica, the three Vice Presidents, the  sponsors of the student dormitory and TIGP students taken at the handing over ceremony.


The Academia Sinica (AS) is aware that a graduate education should not be confined to the classroom and laboratory. Therefore, we complement students’ academic pursuits by offering a feel-at-home accommodation where students have the opportunity to learn from and to make friends with peers from different cultures through daily contact and recreational social events. We believe that living, learning and relaxing within a residential environment that stresses both individual freedom and community responsibility would have a significant impact on the student's personal development. Accordingly, all students are encouraged to participate in the Residence Committee so as to make your voice heard and keep us mindful of and responsive to students’ needs. 
Section I. General information

1.  Facilities and services 
1.1. Communal areas 

          As stated in the preface, the Student Dormitory is intended to offer students cozy and convenient accommodations while studying at A.S. To fulfill such a purpose, the Dormitory is located a stone’s throw from the campus and its communal area on the ground floor is partitioned into a multi-function lobby area, kitchen and laundry room
1.1.1. The lobby  
In an effort to create a spacious and leisure atmosphere, the lobby area provides sofas and settees for either reading or relaxing, a bar surrounded by seats for leisurely chatting over drinks with friends, and a small room for private and undisturbed conversation with visitors. To keep the residents updated with daily news around the world one LCD TV set and several copies of English newspapers are available in the lobby. 

1.1.2. The Kitchen 
   The kitchen is partitioned into a cooking and a dining area. Facilities such as microwave ovens, rice cookers, toasters, heating plates and refrigerators are provided. 
1.1.3. The Laundry Room
    Coin-operated washing machines, tumble dryers, sinks and benches are provided in the laundry room located on the ground floor.
1.2. Facilities for student with disability    A single study bedroom and ramp in the lobby area are designed for wheelchair access to key areas such as the main entrance, the lobby, the kitchen and the laundry. The interior furnishing of one of the single study TIGP Student Dormitory, including width of the door way, height of desk and chair, support bars near the toilet, is fitted or modified to accommodate a wheelchair user.
1.3.  Individual study bedroom

1.3.1. Facilities in the room- include a single size bed, and mattress, desk and chair, bookshelf, wardrobe, cabin, one wastebasket, internet hook-up, telephone and bathroom with shower. Cable TV hook-ups are not provided in individual study TIGP Student Dormitory but are available in the lobby and security personnel office. Linen, blankets, towels, pillow and duvet are not supplied.
1.3.2.  Internet hook-up- both internet hook-up and wireless internet access are available in every individual study bedroom. Please visit http://www.ascc.net/sysinfo/account/apply/index.html for regulations (in Chinese; the English version can be found in individual rooms).

1.3.3. Telephone service- a standard telephone is provided in each study bedroom, through which the residents are able to receive incoming calls. For outgoing calls, the residents need to purchase phone cards/calling cards, which will allow them to call out with toll free numbers. 
1.4. The security - safety of the dormitory is secured by a 24-hour shift security guards/security cameras and entrances to the building are controlled by a magnetic access control system. Residents should abide by the following safety guidelines:

1.4.1. Fire doors should not be propped open as this can endanger the lives and belongings of everyone in the residence hall.

1.4.2. Do not climb on building roofs or rappel from windows.

1.4.3. Always lock your room, keep valuables in a safe place, and carry your keys. If you are locked out, contact the security guard.

1.4.4. Report thefts and/or suspicious persons or incidents to the security guard immediately.

1.5. Parking- there are 22 car parking spaces in the basement. For disabled drivers, 3 car parking spaces are located on the ground floor just by the main entrance of the dormitory. Please refer to 1.7.4. for information on parking charges. 
1.6. The management team 

1.6.1. The Residence Committee - Formed by selected members of the faculty, administrative staff and 2 student dormitory representatives, the Residence Committee is responsible for the policy-making for the management of the student dormitory.

1.6.2. The Office of General Affairs and the Dorm Manager are assigned as the authorized agent for administration of the Residential Regulations and are responsible for affairs concerning the residency in the student dormitory.
1.7. Charges

1.7.1  Residential Fee  is decided by the Residence Committee and will be reviewed annually. The contract rent for the period from Sep1, 2007 to Aug 25, 2008 is NTD 5,500/month and is payable monthly in advance by direct debit from the student’s account/stipend or by cash to Bursar’s office (Room 1104, Central Administration Building, Academia Sinica).
1.7.2. Residential fees are assessed annually to facilitate budget planning. The Residence Committee may, at its own discretion, increase the residential fees by up to 5% of the total charges in the event of unusual and unforeseen circumstances.
1.7.3. Deposit - A deposit, equivalent to one month's rent, is payable at the time the residential contract is signed, i.e. before taking up residence. The deposit, after deduction of terminal charges which may be due, will be refunded at the end of the tenancy.
1.7.4. Parking – NTD1,000/car/month; parking of motorcycles and bicycles are free of charge

2. Other useful information (in alphabetical order)
2.1. Cooking – Cooking is prohibited in any part of the dormitory, except for the kitchen. For safety concerns, cooking facilities such as rice cooker, slow cooker, microwave, toaster, heating plate, oven and etc are not allowed in individual study TIGP Student Dormitory.
2.2. Electric appliances – The maximum electricity capacity of each room is 40 A. Residents are advised not to apply high-voltage electric appliances in the study bedroom and other areas of the dormitory. 
2.3. In case of Emergency – please refer to the SOP for emergency leaflet in individual study TIGP Student Dormitory. 

2.4. Insurance - Residents are reminded that AS will not be liable directly or indirectly, for loss or theft of student personal property of any kind. This will also include, but not be limited to, damages from fire, water or other causes. Residents in possession of valuables are advised to obtain personal insurance against such losses.

2.5. Luggage - Luggage cannot be accepted before arrival and must be removed on the day of departure.
2.6. Maintenance Requests 
2.6.1. Please fill in the Maintenance Request Form posted at http://www.tigp.sinica.edu.tw/dormitory-maintain-online.html
2.6.2. The Dorm Manager will contact the resident and proceed with the request according to relevant regulations.

2.7. Nondiscrimination - The policy of AS is that discrimination against any individual for reasons of race, color, creed, national origin, religion, sex, sexual orientation, age and disability is specifically prohibited. Accordingly, AS offers equal access to all applicants and allocation of the residency. 
2.8. Overnight Guests - No overnight guests are allowed under any circumstances in any part of the residence.

2.9. Pets - Pets will not be admitted to all areas of Student Dormitory, except for a guide dog or fish. 

2.10. Room Decorations
2.10.1. Painting of rooms, structural modifications or building on to the students' rooms is prohibited. Students may decorate their rooms with curtains, carpets, pictures and plants to personalize their home away from home if they comply with all safety regulations. Decorations must be arranged so as not to prevent easy exit in case of fire. Nails are prohibited for hanging items on the doors, wardrobe, walls or ceiling.
2.10.2. In compliance with the Government Fire Regulations, walls and ceilings in a study bedroom may have a maximum coverage of 20%, including posters, papers, pictures, etc. Bookcases and closets are to be included in the 20% calculation. Posters, notices and decorations are prohibited in all exit corridors and stairways. 
2.11. Smoking - Smoking is strictly prohibited in the residence in its entirety.

2.12. Subletting - Subletting or lending of the room to a person other than the entitled residents, is not permitted.

Section II. Application Procedure              

1. To apply please download the application form from the TIGP website (http://www.tigp.sinica.edu.tw/dorm.html) and follow the application procedure indicated below:





2. Eligibility 
Eligibility and priority for the residency of the TIGP Student Dormitory are stated below, respectively:

2.1. a matriculated TIGP student – when availability is low, the order of priority for residency is stated respectively as follows:

        (1)  the first year foreign students;

        (2) the first year local students whose permanent address is more than 20km from the Academia Sinica;

        (3)  the second year foreign students;

        (4)  the second year local students whose permanent address is more than 20km from the Academia Sinica;

        (5)  the third year foreign students;

        (6)  a TIGP student whose status is excluded as stated above. 

2.2.  when rooms are not fully occupied, vacancies will be open for application to the non-TIGP PhD students (both foreign and local) working in Academia Sinica; the order of priority for residency is stated respectively as follows:

        (1)  a PhD student who’s advisor is amongst the TIGP faculty

        (2)  other PhD students working in Academia Sinica

2.3.  Four rooms are reserved as guest rooms for TIGP-affiliated exchange students and scholars. 

2.4. Maximum period of occupation – Students with status as indicated in 2.1. (1)-(4) are entitled to a maximum period of occupation for two years. Other students will be granted only one year residency. This policy will be assessed and modified by the Residence Committee when a shortage of room occurrs. 
★3. An application will NOT be considered when the applicant is found to be:

3.1. infected with  Legal Contagious Diseases listed below. (For further information,   please visit the CDC website at http://www.cdc.gov.tw). Should an infection  occurs after residency is granted, the Residence Committee reserves the right to re-evaluate or withdraw the residency, subjected to the seriousness of the issue.
3.2. diagnosed as psychologically unstable. 

3.3.  with severe criminal records
Legal Bases and Kinds of Notifiable Diseases 
1. Legal bases: two, 1) Article 3 of the Communicable Disease Control Act;  
2) Article 2 of the AIDS Control Act 
2. Kinds of notifiable diseases are as follows: 
	Legal basis 
	Category 
	Diseases or Syndromes 
	Date Promulgated (Announced) 

	Article 3 of Communicable Disease Control Act 
	Category 1 
	Cholera, Plague, Yellow fever, Rabies, Ebola hemorrhagic fever, Anthrax, SARS. 
	Announced on January 20, 2004 

	
	Category 2 
	Typhus fever, Diphtheria, Meningococcal meningitis, Typhoid, Paratyphoid, Poliomyelitis, Bacillary dysentery, Amebic dysentery, Dengue fever, Malaria, Measles, Acute viral hepatitis A, Enterohemorrhagic E coli, Enterovirus complicated sever case, Hanta virus syndrome. 
	

	
	Category 3 
	Tuberculosis, Japanese encephalitis, Leprosy, Rubella, Congenital rubella syndrome, Pertussis, Scarlet fever, Tetanus, Scrub typhus, Acute viral hepatitis (except A), Mumps, Chickenpox, Legionnella, Invasive hemophilus influenza type b, Syphilis, Gonorrhea, Serious influenza. 
	

	
	Designated communicable diseases 
	Not announced presently. 
	 

	
	Emerging infectious diseases 
	Not announced presently. 
	 

	Article 2 of AIDS Control Act 
	Not categorized 
	AIDS 
	Announced on December 17, 1990 


Note 1.  For kinds and definitions of communicable diseases, please refer to Article 3 of the Communicable Disease Control Act, and Article 2 of the AIDS Control Act. The two acts appear on the Center for Disease Control Global Information Network http://www.cdc.gov.tw, under laws and regulations.  Visits are welcome. 
Note 2.  For brief illustration, control measures, and reporting of various communicable diseases, please also refer to the website mentioned above, or call 02-3393-6038 for further information.

4. Application Form: (please download the application form)

4.1. You can send in the application form by email, by fax, by post or by internal mail to:

        Ms. Yvonne Lin

        TIGP Student Dormitory Manager 

        No. 19, Alley 2, Ln. 61,Sec.2, Academia Road, Nankang, Taipei 115,Taiwan, 
        Tel: 886-2-2651-0277 #1109         
        Fax: 886-2-2783-5217

         Email: ifanlin@gate.sinica.edu.tw
         Office hours: Mon, Wed, Fri: 09:00 - 12:00, 13:30- 18:00

                              Tue & Thu: 13:00-18:00, 19:00-22:00 
4.2. Please only send ONE application form to avoid unnecesary duplications.

4.3. All applications will be acknowledged within a maximum of 2 weeks. If you do not hear from us within this period please contact us to check that your application has been received.

4.4. If you do not have the relevant information for sections such as Student ID, and Advisor’s name, please leave them blank. If you apply online, you can also leave the signature section blank when submitting the form and sign when you arrive in the TIGP dormitory.  

4.5. Incomplete application will not be accepted and your application will be delayed until all materials are received in an acceptable and a complete manner.

Section III. The Residence Contract
Please be mindful of the fact that your request for a residence contract does not commit you in any way to living in the Dormitory. You will only enter into a commitment at the time you sign and return your Residence Contract. Before signing the contact, please read the information and regulations in this guidebook carefully and be sure that you understand what you are signing for. You are responsible for seeking clarification of any points considered ambiguous in the contract as well as our policies and procedures, especially those concerning the legalities of the contract you enter into with AS. Please do not hesitate to contact the TIGP Office by telephone, email, or in person, should you have any questions about the residence contract.
Terms and Conditions

I. Nature of Contract

1. Contract Offer and Execution
1.1. The delivery of this contract by Academia Sinica to the student named constitutes an offer of accommodations and services in the Academia Sinica TIGP Student Dormitory. 

1.2. This offer is contingent upon its acceptance (by signing the contract) and return by the response date specified. 

1.3. This Contract is duly executed when the named student signs the contract and submits the signed contract and the proof of payment of appropriate fee(s) to the Dorm Manager.

2. Contract Parties 

This contract is between Academia Sinica, hereinafter referred to as AS, and the student, hereinafter referred to as the resident, whose name appears on the contract. This contract is not transferable but may be extended within the maximum period of occupation. 

3. Compliance with Regulation 

3.1. It is the responsibility of the resident to observe and act in compliance with the Residential Regulations. 

3.2. The Dorm Manager and the Office of General Affair are assigned as the authorized agent for administration of the Residential Regulations. AS reserves the right to alter or change any information comprised in the Academia Sinica TIGP Student Dormitory Guide and Contract book.

3.3. All approvals for waiver of compliance with the Residence Regulations should be in writing. 

4. Contract Duration 

4.1. The contract duration for the TIGP Student Dormitory for the 2006-07 academic year is from 12 p.m., September 1, 2007, to 12 p.m., August 25, 2008.

4.2. The Residence Contract is a legal and binding agreement between the resident and AS for the entire contract duration and cannot be cancelled/ terminated except under conditions cited in this contract. 

4.3. This contract can be renewed annually. 
5.  Assignment of study bedrooms
5.1. AS reserves the right to allocate study TIGP Student Dormitory after an application is approved. 

5.2. The resident agrees that no guarantee of a specific assignment is implied.  

5.3. The resident agrees to observe the room change procedures established by AS/Residence Committee and to have prior written approval before making a change of room assignment. 

5.4. The resident agrees that occupancy of the assigned room is limited to residents assigned to that room, that the room will be used only as living space, and that the space will not be sublet or occupied by nonresidents. 

5.5. The resident agrees that, should he/she fail to occupy the assigned room by noon of the first class day each semester, the assignment will be forfeited unless a written request has been sent to the Dorm Manager, prior to the beginning of the semester, for room retention (A retention fee of NTD 200 per day will be charged). In such a forfeiture of assigned space, the resident agrees to accept other available rooms. 
6. Furnishings provided in individual study TIGP Student Dormitory and communal   areas

6.1. AS agrees to provide the resident with the following room furniture and furnishings in each study bedroom: 

	No.
	Item

	1
	Single bed

	2
	Single bed mattress

	3
	Window curtain
	Room with balcony

	
	
	Room without balcony

	4
	Bookshelf

	5
	Wardrobe

	6
	Cabin

	7
	Desk

	8
	Chair

	9
	Telephone

	10
	en suite facilities
	Shower

	
	
	Toilet

	
	
	Basin

	
	
	Mirror

	11
	Card Key(s)

	12
	Wastebasket

	13
	Emergency lighting

	14
	Internet hookup


6.2. On the day the resident moves into the assigned study bedroom, an inventory check list should be signed and incorporated into this Contract as attachment.
6.3.  AS agrees to provide coin-operated washing machines and tumble dryers in the laundry room located on the ground floor.

6.4. AS agrees to provide cooking facilities indicated in the section of general information.

6.5. When using the aforementioned facilities, the resident should observe and comply with the published/posted regulations. 
7. Ultilities: AS agrees to provide reasonable amounts of water, electricity, and gas during the contract period. 

8. Sanitation 
8.1. AS agrees to provide trash removal from areas as specified by the Office of General Affair.

8.2. AS agrees to provide daily cleaning services for communal areas such as hallways, corridors, lobby, kitchen, laundry room, stairs and public toilets, and periodic cleaning services such as floor waxing, including communal areas and study rooms. 
9. Repairs: AS agrees to make all repairs and perform maintenance in the premises through its authorized personnel (Office of General Affair). Repairs will be made to the rooms and to dormitory furnishings upon request or in accordance with routine schedules. 

10. Room Entry and Inspections 

10.1. AS regards room entry for purposes of improvements, maintenance, cleaning and fire and safety inspections as necessary for the health and general welfare of all residents. However, AS affirms its respect for each resident’s right to privacy in his/her room and agrees to make a reasonable effort to give at least 24 hours notice prior to room entry.
10.2. A resident’s request for maintenance service will constitute authorization to enter resident’s room.

10.3. Except as indicated in this section, AS agrees that entry without notice will be made only in emergencies to protect or ensure protection of life or property. 

10.4. AS and the resident agree that entry and search of rooms by AS authorized personnel or law enforcement officials for purposes of discovering violations of Residential Regulations, local or Government law will be proceeded according to the relevant provisions of the Residential Regulations on entry (see “Code of Practice - Access to Students’ Rooms” of the Residential Regulations, p. 25). 
10.5. There will be room inspection at the end of every academic year, usually will be combined with the routine A/C maintenance. The primary purpose is to make sure that every thing is functioning properly in the room; secondly, is to make sure that there are no violations to the contract in the room and residents maintain reasonable cleanness in the room. Announcement will be made prior to entering all rooms, except no definite time will be given.

11. Fee and Service Changes 

11.1. Annual rate changes in rent and other charges take effect on September 1 for the calendar year. The updated rent and other residential fees will be published on the TIGP website, at http://www.tigp.sinica.edu.tw/ dorm.html

11.2. AS agrees not to change fees or services rendered by AS as described herein, except upon 30 days prior written notice when the Residence Committee determines that changing conditions warrant such action. 

12. Liability 

12.1. AS acknowledges, and the resident is hereby made aware, that AS does not carry insurance covering personal property and safety and is not liable for losses, damages, or injuries of any sort occurring to the resident, his/her personally owned property, furniture, or equipment malfunction or failure, or any cause whatsoever. AS shall assume no responsibility for theft, destruction, or loss of money, valuables or other personal property belonging to, or in the custody of, the resident for any cause whatsoever, whether such loss occurs in the resident’s room, storage area or public areas.
12.2. The resident agrees to assume responsibility for his/her own personal safety and security, as well as for his/her own personal belongings. 
12.3. AS recommends that the resident contact a local insurance agent concerning the availability of protection against such losses. 

12.4. AS reserves the right to modify the clauses contained in the contract and the Residence Regulations, which will only take effect on the approval of the Residence Committee and following notification to residents.
II. Residents’ Obligations 

13. Enrolled Status 

13.1. The resident agrees to become and remain fully matriculated within the period of this contract, and to report to the Dorm Manager any failure or inability to matriculate, as soon as such circumstances arise. 

13.2. The resident agrees to vacate the assigned room and check out at the Dorm Office within 72 hours after loss of status as a matriculated student. If the resident fails to vacate within the 72 hours, the appropriate authorities will be notified. Any associated costs shall be charged to the resident. 

14. Fees and Payments 

14.1. The resident agrees to pay residential fees monthly, starting from the date the Residence contract takes effect. The fees should be paid by the resident no later than one week after it is due (5th of each month) otherwise a late payment surcharge of NTD 500 will be included in the due rent. 

14.2. The resident agrees that any deviation from the established schedule of payment must be approved by the Dorm manager in advance of payment due date.

14.3.  Prorated charges (Monthly rent ÷ days of the month x staying duration) for students who arrive early will be based on their access date. The same charging system is also applicable to students departing from the Dormitory based on the last day of access or the date of key return, whichever occurs later. 

14.4. The resident agrees that failure to make payments does not relieve the resident of contract obligations, and understands that nonpayment may result in deprivation of the residency and denial of subsequent application until the amounts due are paid. 

15. Care of Facilities 
15.1. The resident agrees to use communal areas, corridors and rooms, and facilities and furnishings in a careful and proper manner, to contribute to the orderliness and cleanliness of all areas, to cooperate in the common protection of property, and to advise the Dorm Manager of any deteriorated or hazardous conditions so timely repairs can be made. 

15.2. The resident agrees to be directly and financially responsible for keeping the assigned room and its furnishings clean and free from damage and to advise the Dorm Manager of any deteriorated conditions of the room or its furnishings so timely repairs can be made. 

15.3. The resident agrees not to modify or cause or allow the modification of the assigned room or other parts of the premise except as expressly permitted in writing by the Office of General Affair. The resident agrees to obtain written permission from the Office of General Affair in advance of any moving in of additional furniture or electrical appliance (cooking facilities are not allowed in individual study TIGP Student Dormitory).

15.4. The resident agrees to pay charges when assessed for room damages or special housekeeping or maintenance services necessary due to misuse or abuse of facilities for which the resident is responsible.
16. Behavior and Conduct - The resident agrees to become aware of and behave in accordance to the Regulations of the Academia Sinica TIGP Student Dormitory.
17. Breach of Contract 

17.1. The resident agrees that breach of contract exists when it is determined by the Dorm Manager/AS that a violation of provisions of this contract has occurred.  

17.2. The resident agrees that AS reserves the right to reassign or terminate the residency, when the resident exhibits disregard for the residential community and/or the specific living area environment, the terms and conditions of this contract, or residential regulations. 

18. Contract Cancellation 

18.1. The parties agree that written notice of cancellation must be made to and approved by the director of the Office of General Affairs for which one of the following conditions exists. Notification by other means will not be accepted, and will not constitute cancellation.

18.1.1.  Withdrawal from the program 

18.1.2.  Non-attendance or non-enrollment;

18.1.3.  Academic dismissal;   

18.1.4.  Participating in an exchange scheme abroad for a period that equals   or is longer than a semester;   

18.1.5.  Graduation;     

18.1.6.  Marriage (marriage certificate required) 

18.1.7. Residents making the contract cancellation request for a medical reason must attach an updated copy of medical report/statement from the physician.
18.2. The resident agrees to the terms and conditions of the contract until written approval is given to his or her request for contract cancellation. 

18.3. If cancellation request is not made and received prior to the cancellation deadline (two weeks before the semester starts), the resident is obligated to this contract. 
18.4. In the case of academic dismissal or withdrawal from Taiwan International Graduate Program (TIGP) during the semester, the resident must remove all personal belongings and officially check out and return the room key within one month of the dismissal/withdrawal from TIGP.  If the resident fails to vacate within one month, AS may take possession of the assigned space, change the locks to that room and mailbox, and charge all costs associated with such change to the resident.
18.5 Should a resident wish to terminate the contract before it is expired, under the conditions exclusive from those stated in 18.1, both the security deposit and the prepaid rent will be forfeited. 
19. Contract Termination - AS may terminate this contract prior to the expiration of the term of contract under the following circumstances:
19.1. The contract will be terminated when the resident fails to remain fully matriculated in the TIGP in the case of graduation, suspension or academic dismissal. 

19.2. Breach of Contract - If, after a hearing, the committee determines that the resident’s behavior shows a disregard for the residential community and/or the specific living area environment, that the resident has misrepresented any fact or has violated any other term of this contract, the contract can be terminated. 

19.3. Unpaid fee(s) - The resident understands that AS may also terminate this contract upon discovery that the resident has unpaid fees or charges that equal the amount of NTD10,000. 

19.4. The resident shall vacate the assigned room within 72 hours of notification of termination of this contract and remain financially responsible for all unpaid fee(s). 
20. Refunds 

20.1. All paid residential fees during the term of contract will be refunded in case the student does not attend the program and does not occupy the assigned room. 

20.2. In the event the resident occupies the assigned room, the amount of the refund of paid residential fees will be calculated according to the following schedule after the resident removes all belongings, returns the room key, and officially checks out of the dormitory. 

20.2.1. In the event the resident withdraws or is dismissed from the program prior to the beginning of a semester, AS agrees to refund the prepaid residential fees. Proof of withdrawal or dismissal is required in this case. 

20.2.2. In the event that the resident withdraws after a semester has begun, prepaid residential fees will be prorated on a daily basis (NTD 200/day). 

20.2.3. Termination of this contract as the result of disciplinary action issued by the Residence Committee will result in forfeiture of residential fees. 
21. CERTIFICATION. 

The Student has read and understood the terms and conditions of this Contract and certifies that the statements made on the application in connection with this Contract are true and correct. Falsification of these statements will render this Contract null and void. 
The undersigned agree to abide by the terms and conditions of this Contract.

REGENTS OF THE  ACADEMIA SINICA:

Director of the Office of General Affairs_______________________________                                 

                                                           Date_______________________________    

RESIDENT:

Print Name ___________________________________________________           

Signature   _________________________           Date_________________ 
Section IV. RESIDENTIAL REGULATIONS OF THE ACADEMIA SINICA TIGP STUDENT DORMITORY
Principles

A. In accordance with the provisions of this regulation, residents of the Student Dormitory are required to abide by any rules, regulations, notices or announcements issued by the Residence Committee.
B. Where any resident is deemed to have behaved in a way stated in Clause 1. CONDUCT, this behavior may be considered as misconduct and the resident will be dealt with under the Disciplinary Code and Procedure. 

1. CONDUCT 
The resident must conduct him/herself at all times in a responsible and proper manner with due consideration for Housekeeping staff (Dorm Manager, Security Guards and custodians), other residents and neighboring residents. Conduct which is alleged to be a breach of this regulation will be dealt with in accordance with the provisions stated below. Any alleged conduct that constitutes a criminal offence may be reported to the police. The conduct set out below in paragraphs 1.1 to 1.13 inclusive is entirely prohibited and may result in the issue of a written warning and/or a penalty or termination of residence, and/or, depending on the seriousness of the misconduct, referral to the Residence Committee who may invoke formal disciplinary proceedings.

1.1.
Failure to comply with reasonable instructions issued by the Residence Committee, including any reasonable request to keep tidy and clean to a reasonable standard the relevant study bedroom and related communal area.

1.2.
Maliciously causing damage to the facilities in the dormitory, including any deterioration of furniture, fittings or structure of the study bedroom. Students causing damage will be held responsible for the charges of necessary repairs and an invoice will be issued by the Office of General Affair to the relevant students. Any damage to the communal areas or equipment is the joint responsibility of the relevant residents. 

1.3.
Abusive, threatening or violent behavior towards other residents, members of staff, visitors or guests invited into the dormitory (see also regulation 2. Harassment)

1.4.
Causing nuisance or noise affecting the work or sleep of others at any time. Residents using facilities in communal areas after 11pm should show special consideration to other residents’ right to peace and quiet. If you feel your own peace and quiet is being disturbed, speak to the offending party in a reasonable manner. If you cannot resolve the matter, contact the Dorm Manager/Security Guard.
 1.5.
Causing damage, nuisance or noise which adversely affects local residents in the neighborhood.

 1.6.
Possessing, using or storing in the dormitory any kind of weapons, including deactivated firearms, all firearms, including all imitations, replicas and models, all airguns, pellet and BB guns, electric stun guns and all other devices including spear guns howsoever capable of discharging any shot, bullet or other missile or electric charge; explosives; fireworks, hazardous and flammable chemicals. Similarly you cannot use naked flames or “hookah” pipes in the dormitory.

 1.7.
Improperly using card keys including duplicating or lending to nonresidents.
 1.8.
Deliberately misusing any facility available in the dormitory whether brought onto the premises by AS or by the resident. 
 1.9
Improper or reckless behavior on open balconies in high-rise blocks. It is not permitted to sit on window parapets and safety rails for reasons of safety. To maintain cleanliness of surrounding areas and the safety of the passers-by, do not throw objects, including cigarette butts, empty containers and food out the window. 

1.10.
 Keeping pets or livestock within the Dormitory. 

1.11. Possessing, using, storing or supplying drugs and illegal substances.

It is an offence to possess, use or supply to other persons, any controlled drug. It is also an offence for the residents to knowingly permit or endure such activities to take place in the dormitory. The activities include smoking cannabis or cannabis resin, and supplying or attempting to supply a controlled drug to another person. Staff, students and visitors are clearly required to comply with this regulation and therefore shall not bring in or cause or allow to be brought into the dormitory any illegal drugs or other substances. The offenders will be deprived of his/her privilege of residency.

1.12.
 Smoking is not permitted within the residence. This ban extends to individual study TIGP Student Dormitory and communal areas such as the kitchen, the laundry, the public toilets and the lobby area.
1.13. Overnight Guests - No overnight guests are allowed under any circumstances in any part of the residence. (also see p.5 Section 2.8.)
2. HARASSMENT 
2.1. The AS is committed to ensuring a learning, working and living environment in which the dignity of all individuals is respected. To this end, any form of harassment of other students, members of staff or members of the public is deemed wholly unacceptable and offenders may be permanently excluded from the Student Dormitory. 

2.2. There is no single definition of harassment and what may be acceptable to one student may be perceived differently by another. However, examples of the sort of behavior which might constitute harassment are: unacceptable comments, remarks, suggestions, abuse, obscenity, leering, bullying, mocking, threats, intimidation, posters, graffiti, physical contact, coercion, etc.

2.3. If the residents are harassed (e.g. race, color, disability, religion, politics, sexual orientation, sex, etc.), they or the witness should contact the Dorm Manager or the TIGP Officer.

3. SUB-LETTING - Residents are not permitted to sub-let or allow other students to live in their room. Residents breaching this rule risk losing their right to remain in the dormitory.
4. PARTIES - Parties are not allowed in the study TIGP Student Dormitory due to the inevitable consequence of excessive noise and untidiness. Small social gatherings of no more than 30 people will be allowed in the kitchen or in the lobby, provided permission is sought in advance (at least 48 hours prior to the event) from the Dorm Manager. Most importantly of all, gatherings must not breach any of the noise, smoking or conduct regulations already stated. 

5. SECURITY POLICIES
5.1. To maintain the safety of the residents and the premises, a 24-hour security system is adopted, which is operated in accordance with the Fire and Safety Regulation. Such system includes 24-hour-shift security guard at the main entrance, security cameras, anti-fire apparatuses and the access control system. 

5.2. The access control system - All residents will each be issued a card key with which entry through the main entrance and other entrances is possible. Any lost card keys should be reported immediately to the Dorm Manager and the resident will be held responsible for the cost to replace the card key.
5.3. Lock-outs
5.3.1. If you lock yourself out at any time, please do not force the door otherwise you will be held responsible for any damage caused. Please contact the Dorm Manager/ Security Guard and they will arrange to let you into your room. 
5.3.2  Lock-outs penalty-According to the 3rd Residence Committee Meeting, the following clause is  applicable starting from September 2006 :

  *If you lock yourself out and ask the Dorm Staff to open the door for you for 3  times, you will have to pay a penalty of NTD$100.      

“3 lock-outs = 1 lost key (the penalty for lost key is NTD$100)
6. VEHICLE PARKING

An Individual resident in possession of a car is entitled to apply for ONE parking space for the charge of NTD 1,000/ month/per car. Parking of bicycles and motorcycles are free of charge. Due to the limited numbers of parking space, the applications will be dealt with on a first- come-first-served basis. 

Section V. Disciplinary Code and Procedure for the Academia   

                  Sinica TIGP Student Dormitory Residents

As a resident of the Academia Sinica TIGP Student Dormitory, you are required to comply with the residential regulations. These are intended to ensure that all students live, study and work together in a positive atmosphere of good order, respecting the rights and needs of others. We are sure you will understand the necessity of imposing appropriate sanctions and penalties on the few residents who behave in an antisocial or destructive way. Restrictions are kept to a minimum, but for the health and safety of all concerned, there are rules and regulations to ensure good order, to preserve the buildings and to maintain standards. In the interest of both AS and all its residents, it is necessary to have a Disciplinary Code.

The purpose of the Disciplinary Code is:

A. To remind all residents from time-to-time, as may be necessary, of the    standards and behavior required of them.

B.  To give all residents the right to be advised of any shortcomings in their behavior and to give them the opportunity to remedy such shortcomings.

C.  To prevent undisciplined or unreasonable behavior adversely affecting the living quality within the residence.
1. Disciplinary Procedure 


On most occasions when a resident’s behavior falls below the standard required, an informal verbal warning or a first written warning by the Dorm Manager/ Residence Committee may be all that is required to ensure acceptable standards or correct behavior in the future. However, where the informal warning or first written warning does not have the intended effect, or the offence is of a more serious nature, the following Disciplinary Procedure, as set out below, will be invoked.
1.1. There are four stages, and action may commence or be taken at any stage depending upon the seriousness of the offence and the existence of current warnings against the student.

1.1.1.
Verbal Warning - For minor disciplinary matters; normally given by the Dorm Manager but will still be formally recorded in the Duty Log Book.

1.1.2.
First Written Warning - For more serious cases or repetition of minor disciplinary matters; this will be issued by the Residence Committee.

<note> These first two stages are dealt with at a local level and will not involve a formal Investigative Interview or offer the Right of Appeal to the Residence Committee. 
1.1.3.
Final Written Warning - If disciplinary action becomes necessary following a First Written Warning, or in the first instance of serious misconduct. This can be issued by the Residence Committee. An Investigative Interview may be held at this stage if the misconduct is considered serious enough.

1.1.4.
Termination of Residence - This will be issued with the appropriate notice by the Residence Committee. An Investigative Interview will be held before the student is issued with the notice of Termination of Residence.

1.2. Investigative Interview

In response to a report of alleged serious misconduct at Stage 3 (Final Written Warning) or Stage 4 (Termination of Residence) of the Disciplinary Procedure, a full investigation of the facts and circumstances will be carried out by the Residence Committee. Written notice of such hearing will be placed in the resident’s student mailbox or hand-delivered no fewer than 7 calendar days prior to the hearing. The notification will include the charge, date, time, and location of the hearing, the designated hearing officer or panel, a statement of the resident’s rights, and information on the hearing procedures. The student is entitled either to have the Investigative Interview held without attending or being represented or to attend in person, alone or accompanied by any other member of the TIGP faculty willing to assist in this way, or to be represented in his/her absence by such a person. It is in the student’s own interests to be accompanied and represented.

1.3. The Investigative Interview will result in:

1.3.1.  No Action - If the Residence Committee believes that no disciplinary action is required, the relevant student will be informed in writing and the incident will be recorded. 

1.3.2.  Disciplinary Action 

1.3.2.1. The Residence Committee is responsible for discipline in the Student Dormitory and may reprimand, issue a written warning, impose a financial penalty or take other appropriate remedial actions including terminating residence with prior notice in respect of any student found guilty of breaking the Residential Regulations.

1.3.2.2. The stage at which Disciplinary Action is initiated will depend on the seriousness of the offence and the existence of current warnings against the resident. 

1.3.2.3. Disciplinary action in relation to breaches of Residential Regulations is, not normally placed in a student’s academic record or notification given to their Academic Department or Supervisor, without explanation and prior notification to the student. 
2.  Damage to the Residence - Damage within the residence discovered by the housekeeping staff will normally be reported to the Dorm Manager who will arrange for the necessary repairs to be carried out and for an invoice to be issued by the Office of General Affair to the relevant resident(s) with a copy to the Dorm Manager. Where it is impossible to identify the individual(s) responsible, the invoice will be issued to all students sharing the facility, who will be held jointly liable. Failure to settle invoices may result in the withdrawal of the residence. 
3.  Breaches of Health & Safety regulations and Damage to Fire & Safety  

     Equipment
     Action likely to cause injury or impair health or safety in the student dormitory including improper interference with fire alarm systems or fire fighting and safety equipment is prohibited at all times. Penalties will be enforced to the relevant resident(s) in case of breaches of Health & Safety regulations or damage to fire and safety equipment. The penalty will be added to the student’s residential account. Where more than one student is responsible, those involved will be jointly liable to pay the penalty. 
4.  Rights of Appeal / Appeal Procedure

4.1. Where a resident disagrees with the Disciplinary Action referred to above and if informal discussions fail to resolve the dispute, students may formally appeal in writing against the outcome of any cases involving Disciplinary Action. And a student may, if he/she feels aggrieved, send a written appeal to the Residence Committee within seven days of notification stating the grounds of the appeal, and the reason for disagreement with the verdict. 

4.2. The Residence Committee will then organize an independent court of investigation in accordance with the Disciplinary Procedures to re-investigate the case.

4.3. Students who feel aggrieved by the outcome of such an appeal are referred to the further Rights of Appeal, and, if appropriate, should, within 7 days of receiving the outcome of the appeal, write to the Director of TIGP, setting out the specific grounds on which they feel aggrieved and documenting the action they have taken to resolve the problem.

5.  Code of Practice - Access to Students’ Rooms
AS is respectful of, and committed to the protection of the students right to privacy, however situations and incidents can be defined when immediate or urgent entry to student rooms is inevitable. The guidelines for access to rooms by master key holders, such as Dorm Manager, and AS relevant officers, are as follows:
5.1.  Possible medical or severe psychological incapacitation of the occupant

5.2.  Suspicion of drug abuse

5.3.  Illegal occupancy

5.4. Serious breach of Residence Regulations such as violence, theft or other offences as stated in Harassment section

5.5.  Unacceptable noise 

5.6.  Emergency involving danger to residents 

5.7. When urgent entry to a student’s room is required the following    procedures will be adopted: 

5.7.1.  Central security/AS emergency center should be alerted when feasible and where necessary.

5.7.2. The relevant member(s) of staff should identify himself/herself clearly, stating name(s) and status.

5.7.3. The nature of the possible problem and the reason for requiring access should be stated.

5.7.4.  A witness should accompany the member(s) of staff. It is acknowledged that in extreme medical emergencies this might not be possible.

5.7.5.  If an unacceptable response is obtained or if access is not granted within a reasonable time then witnessed entry by master key will be allowed. 

Vacancy











3. The TIGP Dorm Office will send out an acknowledgment to the applicant (within 1 week on receiving the application) to ensure that the application has been received and processed.








4. The TIGP Dorm Office informs the applicant of the result.








2. Send the application to the TIGP Dorm Office





1. Download and fill in the application form





Waiting list





1. On receiving the notification of residency, the resident should make an appointment with the TIGP Dorm Office for signing the residence contract. 


2. After singing the contract, the resident should make the first payment  (1st month’s rent + deposit ) before the deadline. On receiving the payment, the Office of General Affair will issued a receipt to the resident.


3. With the signed contract and receipt, the resident can now contact the TIGP Dorm Office to settle a date to “check in” the assigned room.
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